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00 06paﬁoTKe H 3allIMTE NEPCOHAJIbHBIX JAaHHbIX paﬁonmlcm;

I. O0mue nosokenns

1.1. Hacrosimee Ilonmoxenne mo o6paGoTke NepPCOHATBHBIX JAHHBIX (mamee -
[lonoxenne) Yupexnenus (Ha3BaHHe YdpexieHus) pa3paboTaHO B COOTBETCTBHH C TpynoBem
koznexcoM Poccuiickoii Menepanun, Koncrurynueit Poccuiickoii Oeneparun, [ 'paxknanckum
konekcom  Poccuiickoii  ®enepanyu, @enepanbHbIM  3akoHOM — «O6 UHpOpMaIIHH,
MH(pOPMALMOHHBIX TEXHOJOTHAX W O 3allkTe HWH(pOPMALHNY, ®enepansHbiM 3aK0HOM  «O
MEPCOHANBHBIX NaHHBIX», I IpaBUIaMK BHY TPEHHETO TPYIOBOTO pacriopsiika YupeKieHHs.

1.2. enb paspabotku Ilonoxenus - omnpejenenue mopsaka oGpaGoTKH IIePCOHATBHBIX
JIAHHBIX PabOTHUKOB YYpeXIeHHUs M MHBIX CyOBEKTOB NEPCOHATBHbIX JAHHBIX, IIepCOHAbHBIE
JlaHHbIE KOTOPBIX MOJIeXKAT 00paboTKe, HA OCHOBAHMH IOJIHOMOYHIA omepatopa; obecreueHue
3AIUMTBI NPaB M CBOOOJ dYelOBEKAa W TPAkKIaHMHA, B T.4. PabOTHHKA YUpEeKIEHHUS, npu
00paboTKe ero nepcoHaTbHBIX JaHHBIX, B TOM YHMCJle 3aIUTHl [IpaB Ha HETIPUKOCHOBEHHOCTh
YaCTHOHM JKH3HHM, JIMYHYIO M CEMeHHyIO TaliHy, a TakKe yCTAHOBIIEHHE OTBETCTBEHHOCTH
AOIDKHOCTHBIX JIMIl, HMEIOLIMX JOCTYIl K I€PCOHAIBHBIM JaHHBIM, 33 HEBBIIOJHEHHUE
TpeOOBaHMIT HOPM, PETYJTUPYIOIINX 00pabOTKY U 3alUTy MePCOHATBHBIX TAHHBIX.

1.3. Ilopsimok BBOJA B ieiicTBHE ¥ u3MeHeHus [1onoKeHus.

1.3.1. Hacrosimee IlonmoxkeHHe BCTymaeT B CHIY C MOMEHTa €ro YTBEPKIECHUS
PYKOBOJHUTEIIEM YUPEKACHUS U JIEUCTBYET OECCPOUHO, 0 3aMEHBI €r0 HOBBIM I 10JI0KEHHEM.

1.3.2. Bce usmenenns B [TonoxxeHne BHOCSTCS IIPUKA30M.

1.4. Bee pabortHukum OpraHusanuy JOKHBL OBITH O3HAKOMIIEHBI C HaCTOSIIUM
[lonoxeHuem o pocIuch.

1.5. Pexxum KOHq)I/II[eHHI/IaJIBHOCTH NNEPCOHAJIBHBIX JIAHHBIX CHUMAETCS B ciydasax Hux
00e3TMYMBAHUS M 110 HCTEUECHUH CpOKa HX XpaHEHUs, WU [IpOAJICBA€TCs Ha OCHOBAHUU
3aKJIFOYECHUSA 3KCHepTHOﬁ KOMHCCHUH YUPECIKOACHMUSI, €CJIU HHOE HE OIIPEICIICHO 3aKOHOM.

II. OcHOBHBIE NOHSATHS H COCTAB MEPCOHAIBHBIX IAHHBIX PAGOTHHKOB

2.1. I[J'I)I Lenen Hactosiero IlonosxeHust HUCITIOJIB3YXOTCA CJICAYIOIIUE OCHOBHBIE
ITOHATHS:




- TIEpCOHAJIbHBIE JJaHHBIE PabOTHHKA - JI00ast WH(OpPMAIUs, OTHOCSIIASCA K OMPEIACICHHOMY
WIA OIpENeIsieMOMY Ha OCHOBAaHHMHM TakoW HHQpOpMAIMU pPAaOOTHHKY, B TOM YHCJE €ro
dbamunus, UM, 0TYECTBO, TOJI, MECALI, JaTa U MECTO POXKIEHUS, aAPeC, CEMEHHOE, COLIUAIbHOE,
UMYIIECTBEHHOE TIOJIOKEHHE, 00pa3oBaHMe, Npodeccusi, MOXOAbl, Apyras WHPOpMaIus,
HeoOxonuMasi paboTOATEINIO B CBA3H C TPYIOBBIMU OTHOLIEHUSIMU;

- 00paboTka TMEepCOHAIBHBIX JaHHBIX - COOp, CHUCTEMaTu3alus, HAKOIUICHHE, XpaHEHUE,
yTouHeHue (OOHOBJIEHUE, H3MEHEHHE), HUCIOJIb30BaHUE, pACIpOCTpaHeHHe (B TOM YHCIIE
nepeada), 00e3MMunBaHre, OJJOKMPOBAHUE, YHUUTOXKECHNE NTEPCOHABHBIX TAHHBIX pA0OOTHUKOB
Opranuzanuu;

-  KOH(PDWICHIHMATLHOCTh TEPCOHANBHBIX JaHHBIX - 00s3aTeNnbHOE JUISI  COONIOACHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, TOJYYMUBIIETO JOCTYIl K IMEPCOHAIBHBIM JIaHHBIM
pabOTHUKOB, TpeOOBaHUE HE JOMYCKaTh MX PAaCHpOCTpaHEHMs Oe3 corjlacus pabOTHHKA WIIH
WHOTO 3aKOHHOT'O OCHOBAHUS;

- pacrnpocTpaHEHHE TIEePCOHAJIbHBIX JAHHBIX - JICHCTBHS, HANpPAaBJICHHBIC HA Iepeaaqy
MEPCOHAJBHBIX JAHHBIX PAOOTHHUKOB OIPEACICHHOMY KpPYry Jull (Iepeaada IepCOHAIbHBIX
JAHHBIX) WM Ha O3HAKOMJICHHE C MEPCOHAIBHBIMHU JaHHBIMH HEOIPAHUYCHHOI'O Kpyra JIMII, B
TOM 4YHCJIC OOHApOAOBAaHHE IEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB B CPEICTBAX MacCOBOMH
HHpOpMAIMK, pa3MelcHHe B  HH()OPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX  CETAX  WIH
NPEIOCTABIICHUE JIOCTYNa K TMEPCOHAIBHBIM JIAHHBIM PAO0OTHUKOB KaKHUM-JTHOO HWHBIM
CII0cO00M;

- HCTIOJb30BAaHNE TIEPCOHATBHBIX JTAHHBIX - ICUCTBUS (OMepalun) ¢ MepCOHATBHBIMA TAHHBIMH,
COBEpIIAEMbIE JOJDKHOCTHBIM JIMIIOM YYPEXKICHUS B IEIIX NPHHATHS PEUICHUH WIN
COBEpIICHUS WHBIX JEUCTBHUM, MOPOKIAMOIINX FOPUIANYCCKUE ITOCICICTBUS B OTHOIICHUHU
pabOTHUKOB JIMOO MHBIM 00pa30M 3aTparuBaroNIMX UX MpaBa U CBOOOJIBI WM MIpaBa U CBOOOIBI

OPYTUX JINLI;

- OJIOKMpOBaHME MEPCOHAIBHBIX JAHHBIX - BPEMEHHOE NpeKpalieHue cOopa, cucTeMaTu3alu,
HAKOIUJICHUS, UCIIOIb30BaHUsI, PACIIPOCTPAHEHUSI MEPCOHAIBHBIX JAaHHBIX PAOOTHHUKOB, B TOM
YHUCJIE UX Mepelavu;

- YHHUYTOXCHUC IICPCOHAJIbHBIX JAaHHBIX - I[GflCTBHH, B PC3YyJIbTATC KOTOPbBIX HCBO3MOKHO
BOCCTAaHOBHTD COACPIKAHUC IMCPCOHAJIbHBIX JaHHBIX B I/IH(bOpMaHI/IOHHOI\/JI CHUCTCMC
MEPCOHAJIBHBIX  JAHHBIX pa6OTHI/IKOB WM B PE3YyIbTAaTC KOTOPLIX  YHHYTOXAIOTCsA
MaTCpUAJIbHBIC HOCUTCIIN IICPCOHAJIbHBIX TaHHBIX paGOTHI/IKOB;

- 00e3IMYMBaHueE IICPCOHAJIbHBIX AdAHHBIX - HeﬁCTBHH, B PC3YyJIbTaTC KOTOPBIX HEBO3MOXKXHO
ONpCaACINTb IMMPUHAIJICKHOCTD IICPCOHAIBHBIX JAHHBIX KOHKPCTHOMY pa6OTHI/IKy;

- 00IIIEIOCTYITHBIE TTePCOHANBHBIC JaHHBIC - IEPCOHAIBHBIC JaHHBIE, JOCTYI HEOrPAaHUICHHOTO
Kpyra JIMI K KOTOPBIM IPEI0CTaBJIEH C Coryiacus paOOTHHKA WIIK HAa KOTOPBIE B COOTBETCTBUU C
beneparbHBIMU 3aKOHAMU HE pactpocTpaHseTcs TpeboBaHME coOIoIeHu s
KOH(UICHIIMATBHOCTH.

- ua(opmarus - cBefieHus (COOOIIeH s, TAHHBIE) HE3aBUCUMO OT (POPMBI UX MPEICTABICHUS.



- JJOKyMEHTHpOBaHHas MH(opmaiusa - 3aUKCUpOBaHHAS HA MaT€pPUATIBLHOM HOCHUTENE MyTeM
JTIOKYMEHTUPOBaHUS HMHGOpMAIMS C PEKBU3UTAMU, TO3BOJISIONIMMH ONPEACIUTh TaKylo
MH(OpMALIMIO UK €€ MATEePUATIbHBIN HOCUTEIb.

2.2. B cocraB NEpPCOHANBHBIX JAHHBIX PAOOTHUKOB YUPEKIACHUS BXOIAT JAOKYMEHTHI,
cojieprkalie MHQOpMalMio O MACHOPTHBIX JAaHHBIX, 00pa30BaHUM, OTHOLIEHUH K BOWHCKOMN
00513aHHOCTH, CEMEWHOM IOJO0KEHUU, MECTE >KUTEIbCTBA, COCTOSHUU 3JI0POBbS, a TAKKE O
NPEIbIIYIINX MECTAaX UX pabOTHI.

2.3. KoMmiuiekc JOKYMEHTOB, COIMPOBOXKIAIOUIUN Mpoiuecc O(OopMIIeHUS TPYIOBBIX
OTHOILIEHUH paOOTHUKA B YUPEXKICHUU IIPU €ro IpUEMe, IEPEBOE U YBOJIbHEHUHU.

2.3.1. Undopmarnusa, mpencrabisemas paOOTHHKOM TPU TOCTYIJIEHUHW Ha paldoTy B
yupexaeHue, J0HKHA UMETh TOKyMEHTaNbHYI0 ¢hopmy. [Ipu 3akmoueHun Tpya0BOro JoroBopa
B COOTBETCTBHHU CO CT. 65 Tpynosoro xoxekca Poccuiickon ®denepannu MO, TOCTYNAKONIEE
Ha paloTy, IPeIbsBIAECT pabOTONATENIO:

- IaCIOPT WM UHOM TOKYMEHT, YOCTOBEPSIOIINI JINYHOCTD;

- TPYIOBYKO KHHXKKY, 332 HCKIIOUEHHEM CJIy4daeB, KOrja TPYIOBOH JOrOBOP 3aKIIOYAETCS
BIIEPBbIC WIK paOOTHUK MOCTyNaeT Ha paboOTy Ha YCIOBUSIX COBMECTHUTENBCTBA, JIMOO TPYAOBast
KHIKKa Yy paOOTHUKA OTCYTCTBYET B CBSI3H C €€ yTPaTOM WK MO IPYTrUM MPUUYHHAM;

- CTpaxoBOC CBUACTCIBCTBO roCyAapCTBCHHOI'O ICHCUOHHOI'O CTPAXOBaAHUA

- HOKYMCHTbLI BOHMHCKOI'O y4f€Ta - IJIA BOECHHOOOS3aHHBIX U Juh, IMOICKAIIUX BOHHCKOMY
yuery;

- JTOKyMEHT 00 oOpa3oBaHWU, O KBaJU(UKALUM WM HAUTUYUHU CHCIUATbHBIX 3HAHUU - TpU
MOCTYIUIEHUU Ha padoTy, TPEOYIONMIYIO ClIEHUAIbHBIX 3HAHUN WJIU CIICHIMAIbHOM MOJITOTOBKH;

- cBUzeTeNbCTBO O npucBoenun MHH (mipu ero Haimuum y paboTHHKA).

2.3.2. Tlpu odopmiennu paboTHuka B OpraHuzainuio pabOTHUKOM OTHeNa KaJIpoB
3anonHsaercs yHuduiupoBanHas ¢opma T-2 «JIluyHas kapTrouka paOOTHHKA», B KOTOPOM
OTpa)karoTcs CIENYIOLINE aHKETHbIE U Ouorpaduueckue JaHHbIE paOOTHUKA:

- obmue cBegenus (P.M.O. paboTHHKa, naTa pPOXKIEHUS, MECTO POXKICHHS, T'PaKIaHCTBO,
oOpa3oBaHue, npodeccusi, CTaxk padoThl, cEMENHOE MONO0XKEHUE, nacnopTHeie naHHble, THH,
CHUIJIC, cocrostHue 310pOBbs);

- CBEJICHHS O BOMHCKOM YYETE;

- JaHHbBIC O TIpHEME Ha PadoTy;

B ,HaHBHGﬁHIGM B JIMYHYIO KaPTOUYKY BHOCATCA:

- CBEJICHUS O TIEPEeBOJIaX Ha IPYrylo padboTy;



- CBEJIeHUS 00 aTTECTAIUH;

- CBEICHUS O TOBBIIICHUN KBATU(DUKAIIHH;

- CBeZIeHUs 0 PO eCCUOHATILHON MEePETOor0TOBKE;

- CBeJICHUs 0 Harpajiax (MOOIIPEHUsIX ), TOYETHBIX 3BAHUSIX;
- CBe/IeHUs 00 OTITyCKax;

- CBEJICHUS O COIUAJIbHBIX TapaHTHUAX;

- CBEJICHUS O MECTE KUTEIbCTBA M KOHTAKTHBIX Tele]oHax.

2.3.3. B oraene KagpoB YUPEXKIEHHUS CO3MAIOTCS U XPAHATCS CIEIYIOIIUE TPYIIIbI
JOKYMEHTOB, COJI€prKall[ie TaHHble 0 pAOOTHUKAX B €TUHUYHOM HJIM CBOJIHOM BHJIE:

2.3.3.1. JlokyMeHTBI, colepKalllie IMEePCOHATbHBIC JTaHHbIE PAOOTHUKOB (KOMIUICKCHI
JOKYMEHTOB, COIPOBOKIAIOIINE TPOIiecC OPOPMIICHHS TPYAOBBIX OTHOIICHUN TPU MpHUEMe Ha
paboTy, mepeBojie, YBOJIBHEHUH; KOMIUIEKC MAaTEPHUAiOB MO aHKETHUPOBAHUIO, TECTUPOBAHUIO;
NPOBEACHUIO cOOeCeIOBaHNN ¢ KaHIUAATOM Ha JOJKHOCTH; MOJIMHHUKA W KOMHUH MPHUKA30B
M0 JIMYHOMY COCTaBy; JUYHBIC JIeJla W TPYAOBBIC KHIKKH PaOOTHUKOB; J€la, COJEp KaIlnue
OCHOBaHMsI K TMpPHUKA3y IO JUYHOMY COCTaBy; J€la, COJAEpXAIlhue MaTepuajbl aTTECTAIluu
pabOTHUKOB; CIY>KEOHBIX pacCaeAOBAHHUM; CIPaBOYHO-UH(POPMAIIMOHHBIM OaHK JaHHBIX IO
nepcoHany (KapTOTEKH, >KypHAJIbl); TMOJIMHHWUKA W KOMHH OTYETHBIX, AHAJTUTHYECKUX W
CIPaBOYHBIX MAaTEpUAJIOB, IIEPEAABACMBIX PYKOBOJICTBY YUPEXKICHUS, PYKOBOJIUTEISAM
CTPYKTYPHBIX TOAPA3ACICHNN; KOIMUU OTYETOB, HAMPABISIEMBIX B TOCYIAPCTBCHHBIC OPTaHBI
CTaTUCTUKHU, HAJIOTOBbIe MHCHEKIuU, [IDP, BeimecTosmue opraHbl YHpPaBICHHS WU JAPYrue

YUPEKICHHUS).

2.3.3.2. JlokyMeHTalnMsi 1O OpraHu3anuu pabOThl CTPYKTYPHBIX MOApa3AeTIeHUN
(TOJDKHOCTHBIE MHCTPYKIIMUA PaOOTHUKOB, MPHUKA3bl, PACHIOPSDIKEHUS, yKa3aHHs PYKOBOACTBA
YUpexACHUS ); JOKYMEHTHI 110 TUIAHUPOBAHUIO, YUETY, aHATU3Y U OTYETHOCTH B YacCTH PabOTHI C
MIEPCOHAJIOM YUPEIK/ICHUS.

I11. Coop, 00padoTka U 3a1IMTA MEPCOHAIBHBIX TAHHBIX
3.1. [Topsmok momy4YeHus MePCOHATBHBIX JaHHBIX.

3.1.1. Bce nepcoHanbHbIe JTaHHBbIE PAaOOTHUKA YUPEXKACHUS CIENyeT MOJydaTh y HEro
camoro. Ecim mepcoHanpHBIC NaHHBIE PaOOTHHWKA BO3MOXHO TOMYYHTHh TOJIBKO Y TPEThEH
CTOPOHBI, TO Pa0OTHHUK JOJDKEH OBITh YBEJIOMJIEH 00 3TOM 3apaHee W OT HEro JIOJKHO OBITh
MOJIY4€HO MHUChMEHHOE coryacue. JomKHOCTHOE JHUI0 paboTonmarelsis JOJDKHO COOOUIUTH
pabOTHUKY YUPEKICHUS O IEJAX, MPEaroiaraéMblXx HUCTOYHWKAX M CIOC00aX MOTydeHUs
NEPCOHAIBHBIX JAHHBIX, a TaKXKe O XapakTepe NOIJISKAIIUX TIOTYYEHHUI0 TEePCOHATbHBIX
JTAHHBIX U MOCIIEICTBUSAX OTKa3a pa0OTHUKA JIaTh MUCbMEHHOE COrjlacue Ha WX moyrydeHue[4].



3.1.2. Paboronarens HE UMEET IpaBa MOIy4aTh U 00pabdaThIBaTh NEPCOHAIbHBIE JaHHbBIE
pabOTHHKA YUPEXKACHHUS O €ro pPacoBOM, HAIMOHAIBHOW NPUHAJUIEKHOCTH, MOIUTHUYECKUX
B3IJIAJIaX, PEIUTHO3HBIX WIH (PUIOCOPCKUX YOEKIECHUAX, COCTOSHHMM 370POBbS, WHTUMHOMU
KU3HUA. B ciydasx, HEMOCPEICTBEHHO CBSI3aHHBIX C BOINPOCAMH TPYJOBBIX OTHOILIEHHH, B
coorBercTBUM co cT. 24 Koncrurynuu Poccuiickoit ®enepanuu paboTofaTesb BIpPaBe
nojiydyatb U o0padaThiBaTh JaHHbIE O YACTHOW JKU3HU PaOOTHUKA TOJIBKO C €r0 MUChMEHHOIO
corJiacus.

OO0paboTKa yka3zaHHBIX MEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB pabOTO/ATEIEM BO3MOKHA
TOJILKO C MIX Coriacus JJi00 0e3 UX COryiacus B CICAYIOIINUX CIydasx:

- IEPCOHAJIbHBIE TAHHBIE SIBIISFOTCS OOIIEI0CTYITHBIMH;

- TIepCOHAJbHBIC JaHHBIE OTHOCATCS K COCTOSHHMIO 3JI0POBBbSI pa0OTHHKAa M WX 00paboTKa
HE0OXOoIMMa JIJIs 3aIlIMTHI €ro JKU3HH, 3JJ0POBbS WM WHBIX )KH3HEHHO BaYKHBIX HHTEPECOB JIHOO
’KU3HU, 3JI0POBbS WIIM MHBIX )KU3HCHHO BKHBIX HHTEPECOB APYTUX JIUII U MTOJTYIECHUE COTIACHUs

pa6OTHI/IKa HCBO3MOXKHO,

- MO TPeOOBAHUIO MOTHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB B CIydasX, MPETYCMOTPEHHBIX
dhenepaabHbIM 3aKOHOM[6].

3.1.3. PaGoronarens BnpaBe oOpabaThiBaTh MepCOHANbHBIC JaHHBIE PAOOTHUKOB TOJIBKO
C UX NMCBMEHHOT'O COTJIacHsl.

3.1.4. IlucekMeHHOE coriache pabOTHHKA Ha OOpaOOTKY CBOMX MEPCOHANBHBIX JaHHBIX
JOJKHO BKJIKOYATh B Ce0sI:

- (baMI/IJ'H/IIO, UM, OTYCCTBO, aJpccC CY6’beKTa INEPpCOHAJIBHBIX AOAaHHBIX, HOMCP OCHOBHOI'O
AJOKYMCHTA, YAOCTOBCPAOHICIO €I0 JHMYHOCTh, CBCACHHA O JaTC BbIIA4YM YKA3aHHOI'O

JOKYMCHTA M BbIAABIICM €ro OpraHe,

- HauMeHoBaHue ((aMuIIMIO, WMS, OTYECTBO) M QJPEC OMeparopa, IMOIYYaIOUIero COrjacue
CyOBeKTa MePCOHATBHBIX JTAHHBIX;

- 11eJTb 00PabOTKU MEPCOHATBHBIX JIAHHBIX;

- NCPCUCHb IICPCOHAJIBHBIX [AdHHBIX, Ha 06pa60TKy KOTOPBIX HaCTCA COIJIaCuc CY6’I)GKT3
NMEPCOHAJIbHBLIX NAHHBIX

- IepeyeHb JEeHUCTBUIN C TIEPCOHATBHBIMU JaHHBIMH, HA COBEPILIEHHNE KOTOPBIX JAETCs COorjlacue,
o0l1Iee OMMCaHUE UCTIOJIb3YEMBIX OMEPaTOPOM CIIOCOOOB 00PaOOTKHU MEPCOHATBHBIX IAHHBIX;

- CPOK, B TCHCHUC KOTOPOI'O I[CIZCTBYCT Corjacue, a TakKe IOPAJO0K €0 OT3bIBA.

3.1.5. Cornacue paboTHUKa HE TpeOyeTCs B CIACAYIOMINX CIyYasx:

1) oO6paboTka NEpPCOHANBHBIX JAHHBIX OCYIIECTBISETCS HAa OCHOBaHWU TpyaoBOro
kogekca P® wunm wHOro denepanbHOro0 3aKOHA, YCTAHABIMBAIOUIETO €€ I1eb, YCIOBUS



MOJTYYCHUSI TIEPCOHATBHBIX MTaHHBIX M KPYr CYOBEKTOB, IMEPCOHAIBHBIE JaHHBIE KOTOPBIX
nojiyiexkat o0paboTke, a TaKKe ONMPEACIISIIONIECT0 MOJTHOMOYHS PaboTOaATENs;

2) 00paboTKa MEPCOHANIBHBIX JAHHBIX OCYIIECTBISETCS B IEJISIX UCHOJHEHHS TPYIOBOIO
JIOrOBOPA,;

3) 0O0paboTKa MepcOHANBHBIX JAHHBIX OCYHIECTBISETCS JIJISi CTATUCTUYECKUX WIIM UHBIX
Hay4HBIX 1I€JIeH MPU YCIOBUU 00s13aTEIbHOTO 00€3TMYMBAHUS TIEPCOHAIBHBIX JIAHHBIX;

4) 06paboTKa MepCOHATBHBIX JAaHHBIX HEOOXOIMMa JIJIsl 3allUThI KU3HU, 3J0POBbS WU
WHBIX KU3HEHHO BAKHBIX HHTEPECOB paOOTHHUKA, €CIIH MOTYIEHUE €r0 COTIacus HEBO3MOXKHO.

3.2. Ilopsimok 0OpabOTKH, Iepeaadyn U XpaHEHHsI IEPCOHANTbHBIX JaHHbBIX.

3.2.1. PaGoTHUK yuypeXJeHHUsS NpPeNoCTaBisieT paOOTHUKY OTENa KaJIpOB YUPEKICHHUS
JOCTOBEpHble cBeneHus: o cebe. PaboTHMK oThena KaapoB YUpexXJIeHHs HpoBepseT
JOCTOBEPHOCTb CBEJEHUI, CBEPSs JaHHBIE, IPEIOCTABIEHHbBIE PAOOTHUKOM, C UMEIOILIUMUCS Y
pabOTHHKA IOKYMEHTaMHU.

3.2.2. B coorBercTBHM cO cT. 86, 111. 14 TK PO B nensx obecrieueHust mpaB U CBOOO.
YeJIOBeKa M TpakJIaHWHA PYKOBOIUTENb yupexiaeHus (PaboTomarenb) m ero mpeiacTaBUTENH
npu 00pabOTKE IMEePCOHATBHBIX JaHHBIX PA0OTHUKA JIOHKHBI COOJIONATh CIEAYIOIIHE OOIIre
TpeOOBaHUS:

3.2.2.1. O6paboTka MepcoOHATbHBIX JAHHBIX MOXET OCYIIECTBISATHCS UCKIIOUUTEIHLHO B
1ensix o0ecrnedeHus: COONMI0EHUS 3aKOHOB M MTHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJICUCTBUS
paboOTHUKAM B TPYJIOyCTPOICTBE, 00YUEHUH U POJBUKEHUU T10 CIy>K0e, o0ecreyeHus: TMUHON
0e30MacHOCTU PaOOTHUKOB, KOHTPOJS KOJWYECTBA M KAayeCTBA BBIMOJIHAEMON pabOThl U
oOecIiedeHusi COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu onpeneneHun o0beMa M coAepKaHuUsA, 00padaThIBAEMBIX MEPCOHAIBHBIX
nanHubix Paboromarens nomkeH pykoBojacTBoBaThes KoHcturynmeit Poccuiickoit @enepanuu,
TpynoBbeiM kosiekcom Poccuiickoit deaepanuy U UHBIMU efepalibHbIMU 3aKOHAMMU.

3.2.2.3. [lpu npuHATHU pELICHUM, 3aTparuBaloOMX HHTEpeCchl paboTHUKA, PaboTtoaaTens
HE HMEET I[IpaBa OCHOBBIBATbCS HA MEPCOHAIBHBIX JAHHBIX pA0OTHHKA, MOJIYYEHHBIX
UCKJIIOUUTEIBHO B PE3yJIbTaT€ HX aBTOMATU3UPOBAHHOM OOpaOOTKM MM 3JIEKTPOHHOIO
MTOJIyYEHHS.

3.2.2.4. 3ammura TEepPCOHAIBHBIX JAaHHBIX pPAOOTHUMKA OT HEMPAaBOMEPHOTO UX
WCIIOJIb30BAHUS WM YTpaThl o0ecrieunBaercs PaboTomarenem 3a c4eT ero CpeAcTB B MOPSIKE,
YCTaHOBJIEHHOM (eiepaibHbIM 3aKOHOM.

3.2.2.5. PaGOTHHUKYM ¥ UX MPEACTABUTENH JODKHBI ObITh 03HAKOMJICHBI TOJI PACIIUCKY C
JOKYMEHTAMH YUYPEKJEHUS, YCTaHABIUBAIOIIMMU MOPSI0K 00paOOTKH MEPCOHATBHBIX JaHHBIX
pabOTHHUKOB, a TakXKe 00 MX MpaBax U 00S3aHHOCTSIX B ATON 00JaCTH.

3.2.2.6. Bo Bcex cnydadx OTKa3 paOOTHHMKA OT CBOUX IpaB Ha COXpPAHEHUE U 3AILIUTY
TAHbI HEJICUCTBUTEIIEH.



IV. Ilepenaya u XxpaHeHHe MEPCOHATBHBIX JAHHBIX

4.1. Ilpu mnepemaue TNEpPCOHAIBHBIX MJaHHBIX paboTHMKAa PaboTomarenb JOJDKEH
coOJII01aTh CIEAYIONINE TPEOOBAHUS

4.1.1. He cooOmare mnepcoHalibHble JaHHble pa0OTHHKA TpEeThed CTOpoHE O€3
MUCHbMEHHOI'0 COrjlacysi pabOTHHKA, 3a UCKIIOUEHUEM CIIy4aeB, KOra 3T0 HEOOXO0AUMO B LENSIX
HpeAYNPEKICHUS YIPO3bl )KU3HU U 370POBBI0 paOOTHHKA, a TAKXKE B CIy4asX, yCTAHOBICHHBIX
(beneparTbHBIM 3aKOHOM.

4.1.2. He cooOmmiath nepcoHajabHbIe JaHHbIE pa0OTHHKA B KOMMEPYECKHX IEsAX 0e3 ero
MUCbMEHHOTO cornacus. OOpaboTka MEpCOHANBHBIX JaHHBIX PAOOTHUKOB B  IIENAX
MIPOJBIKECHUS TOBAPOB, PabOT, YCIyr HAa PHIHKE ITYTEM OCYIIECTBICHUS MPSMBIX KOHTAKTOB C
MOTCHITMAIBHBIM TOTPEOUTENIEM C TOMOIIBIO CPEACTB CBSI3U JIOMYCKAETCS TOJIBKO C €ro
NPEIBAPUTEIHLHOTO COTIIACHSL.

4.1.3. [IpeaynpeauTs Jull, TOTYYUBIINX NIEPCOHATBHBIE JAHHBIE pAa0OTHUKA, O TOM, YTO
ATU JaHHbIE MOTYT OBITh HCIOJIB30BAHbI JIUIL B LEJSAX, JJS KOTOPBIX OHU COOOIIEHBI, U
TpebOBaTh OT OTUX JUI[ MOATBEPXKACHHS TOTO, YTO OTO MpaBwio cobmoaeHo. Jluma,
MOJyYUBIIINE TEPCOHANBHBIE NaHHbIE PabOTHHKA, 00sS3aHBI COOJIIONATH PEKUM CEKPETHOCTH
(xondunenmuansuoctu). Jlannoe IlonmoxkeHue He  pacmpocTpaHsieTcss Ha  OOMeEH
MePCOHATLHBIMU JTAHHBIMUA PAOOTHUKOB B TIOPSJIKE, YCTAHOBICHHOM (he/lepaIbHBIMU 3aKOHAMH.

4.1.4. OcyiiecTBisTh TMepeaayy MEepCOHAIbHBIX JaHHBIX PAOOTHUKOB B TMpejenax
YUpEXKICHHSI U B COOTBETCTBUHU € HAacTOSIIMM [looxxeHuem.

4.1.5. PaszpemaTh JOCTyI K MEPCOHAJIBHBIM JaHHBIM PAaOOTHUKOB TOJBKO CIEIUATBHO
YIOJTHOMOYEHHBIM JIMIIaM, MPU 3TOM YKa3aHHBIE JIMIA JTOJKHBI UMETh MPAaBO MOJIy4aTh TOJIbKO
T€ TIEPCOHATLHBIC JTaHHBIE PaOOTHUKA, KOTOPhIE HEOOXOIWMBI NIJIsi BBITIOJHEHUS KOHKPETHOU

byHKIUH.

4.1.6. He 3ampammuBarh HHGOPMAIIMIO O COCTOSHHUU 37I0pOBbs PaOOTHHMKA, 3a
HCKJIFOYEHHUEM TeX CBEICHUH, KOTOPBhIE OTHOCSTCS K BOIMPOCY O BO3MOXKHOCTHU BBHITIOJTHEHUS
pabOTHUKOM TPYIOBOH (hYHKIIHH.

4.1.7. llepenaBath mepcoHalIbHbIE JaHHbIE PAOOTHHUKA MPEICTABUTENSAM PaOOTHUKOB B
MOPSAKE, YCTAaHOBJIEHHOM TpynoBbIM KogekcoM Poccuiickon denepannu, 1 OrpaHUYMBaATh 3Ty
uH(OPMAIIMIO TOJBKO TEMH MEPCOHATBLHBIMU JaHHBIMU paOOTHUKA, KOTOPhIE HEOOXOAUMBI IS
BBITIOJTHCHUS YKa3aHHBIMH TMPECTABUTEISIMA UX (QYHKIIUH.

4.2. XpaHeHUE U UCIIOIb30BAHHE MMEPCOHANBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. TlepconanbHble JaHHbIE PAOOTHUKOB 0OpadaTHIBAIOTCA W XPAHITCS B OTIEJE
KaJpoB.

4.2.2. TlepcoHaibHble JaHHbIE PAOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOIUTH
JanbHeHyro o0paboTKy U TMepeaBaThCsl Ha XpaHEHHE KaKk Ha OyMaKHBIX HOCUTENSX, TaK U B



AJIEKTPOHHOM BHJI€ - JIOKAIHHOM KOMIBIOTEPHOW CETH M KOMIbIOTepHOU mnporpamme «1C:
3apruiata v KaJapbi».

4.3. Ilpu monyyeHUH NEPCOHAIBHBIX [AHHBIX HE OT paOOTHUKA (32 HCKIIOYEHHEM
ClIy4aeB, €CIU IEepCOHAIbHbIC JaHHbIE ObUIM MpeloCTaBiIeHbl padOTONATENI0 HAa OCHOBAaHUU
(dbenepanbHOrO 3aKOHAa WM €CIU TEPCOHANbHBIE JaHHBIC SBISIOTCA OOIEIOCTYITHBIMU)
paboronarens 10 Havala OOpaOOTKM TAaKUX NEPCOHAIBHBIX MAHHBIX O053aH TPENOCTaBUTH
PabOTHUKY CIEAYIONIYI0 HHPOPMAIIHUIO:

- HauMeHoBaHue ((haMuvs, UMs, OTYECTBO) U aJIpEC ONepaTopa WU €ro MpeiCTaBUTEIs;
- 11e71b 00pabOTKH MEPCOHANBHBIX JTAHHBIX M €€ MPABOBOE OCHOBAHME;
- IPEANoJIaraéMble MOJIb30BATENIN IEPCOHAIIBHBIX JTaHHBIX;

- YCTAHOBJICHHBIC HACTOSAIIUM (DeﬂepaHBHBIM 3dKOHOM IIpaBa CY6LGKT3 IEPCOHAJIBbHBIX
JaHHBIX.

V. JlocTyn K mepCcoOHAJbHBIM JaHHBIM PA0OTHUKOB

5.1. IIpaBo noctyna K mepcoHaNbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- IUPEKTOP;

- COTPYJIHUKH OT/ieNIa KaJIpOB;

- COTPYJIHUKHU OyXTrajaTepuu;

- FOPUCKOHCYIIBT;

- CTICIIMAIMCTBI 1O COIMaIbHON pabdore;
- METUIIMHCKUE PAOOTHUKHU

- 3aBEJIYIOIINE OTICICHUSIMHU

- BOCIIUTATENHN

-CTICIIMAIIUCT TI0 peadbuInTaluu
-MEIMIUHCKUN TEPCOHAI
-[eAArOrHYeCKUil NIEPCOHAI

5.2. PabOTHUK y4peKIeHUsI UMEET MIPaBo:

5.2.1. Ilony4yaTp JOCTYyNnl K CBOMM II€PCOHAJIBHBIM JaHHBIM M O3HAKOMJICHHE C HUMH,
BKJIIOYasi TpaBO Ha O€3BO3ME3JHOE IMOJyuyeHUE KOMWH 000N 3amucu, coaepxalien
[EPCOHAJIbHBIE JaHHbIE PAOOTHHKA.

5.2.2. TpeboBarb or PabGoronmartens yTOUHEHUS, WCKIIOYEHHUS WIM HUCHPABICHUS
HETIOJHBIX, HEBEPHBIX, YCTAPEBIIMX, HEIOCTOBEPHBIX, HE3AKOHHO IIOMYYECHHBIX WM HE
ABJISAIOIIUX HEOOX0MMBbIMHU JUTst PaboTonarens nepcoHalbHbIX JaHHbBIX.

5.2.3. [lony4ats ot PaGotomarens

- CBEJICHHS O JIUIaX, KOTOPbIE UMEIOT JOCTYN K MEPCOHAIBHBIM JAHHBIM WJIM KOTOPHIM MOXKET
OBIThH MPENOCTABIIEH TAKOM JTOCTYTI,



- ICPCUYCHDb O6pa6aTI)IBaCMI)IX IICPCOHAJIBHBIX NAHHBIX U NCTOYHHK HUX ITOJTYUCHU
- CpOKH 06pa6OTKI/I IICPCOHAJIBHBIX JAHHBIX, B TOM YHCJIC CPOKH UX XPAHCHUI,

- CBCACHHA O TOM, KaKHUC HOPHANYCCKUC TMOCICACTBUA IJIA CY6’bCKTa ICPCOHAJIBHBIX JaHHBIX
MOJKET ITOBJICYH 3a COOOM 06pa60TKa CT0 IICPCOHAJIBHBIX JTAHHBIX.

5.2.3. TpeboBaths wu3BemieHuss PabotomarenmeM Bcex IMI, KOTOPBIM paHee OBLIN
COOOIIICHBI HECBEPHBIC MJIM HETIOJIHBIC MTEPCOHATILHBIC JJaHHBIC, 000 BCEX MPOU3BEACHHBIX B HUX
WCKITIOUCHUSX, UCTIPABJICHHUSIX WJIU JOTTOJTHCHHUSIX.

OO0>xamoBaTh B YIOJHOMOYEHHBIH OpPraH IO 3alluTe MpaB CyOBEKTOB MEPCOHATBHBIX JaHHBIX
WM B CyneOHOM IOpSJKEe HEMpaBOMEpHBIC NCUCTBUS Wiu Oe3neiicTBuss Paboromarens mpu
00paboTKe U 3alIUTe ero MNepCcoHaIbHBIX JaHHBIX.

5.3. KonupoBath U Jie7aTh BBIUCKU MEPCOHAIBHBIX JAaHHBIX pabOTHHKA pa3peliaercs
HCKJIFOYUTEIBHO B CIY>KEOHBIX IEJISAX C MUCbMEHHOTO Pa3pelIeHHs] COTPYHUKA OT/ie1a KaJgpoB.

5.4. Tlepenaua uHpoOpMaIuu TpeThel CTOPOHE BO3MOXKHA TOJBKO IMPH MHUCHMEHHOM
corjiacuv pabOTHUKOB.

VI. OTBeTCTBEHHOCTD 32 HAPYUIEHHE HOPM, PeryJMpPYIOIIUX 00pad0TKY U 3alIUTy
NEePCOHAJIBHBIX TAHHBIX

6.1. PaboTHHMKM y4YpeXJeHus, BHUHOBHbIE B HAPYIIEHWHW HOPM, PETYIHPYIOUIUX
noJiyueHue, 00padoTKy U 3allUTy NEPCOHATBHBIX TAHHBIX pa0OTHHUKA, HECYT NUCLMIUIMHAPHYIO
aIMUHUACTPATUBHYIO, TPAXKIAHCKO-TIPABOBYID  WIJIM  YIOJIOBHYKD  OTBETCTBEHHOCTh B
COOTBETCTBHH C (pesiepaibHbIMU 3aKOHAMHU.

6.2. PykoBoauTenb y4ypekIAeHMs] 3a HapylIEHHE HOPM, DPEryJUpPYIOLIUX IOJIy4YEeHHUE,
00pabOTKy W 3alUTy MEPCOHAIBHBIX JaHHBIX pPAOOTHUKA, HECET aJMUHUCTPATHUBHYIO
OTBETCTBEHHOCTH corjiacHo cT. 5.27 u 5.39 Konekca 00 aAMUHUCTPATUBHBIX MTPABOHAPYIIEHUAX
Poccuiickoii ®enepauuu, a Takke BO3MellaeT pabOTHUKY yiiepd, MpPUYMHEHHBIN
HEMPAaBOMEPHBIM  HCIIOJIb30BaHMEM HWHGOpMAIMK, COJEp)Kallell IepCOHANbHBIC JTaHHBIC
paboTHHKA.
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